
 

Functional Writing   1     

Functional writing is primarily non-fiction, although some of the samples included in this docu-

ment contain fictional content. Examples of functional writing include posters, advertisements, 

brochures, lists, letters, charts, instructions, recipes, rules, signs, postcards, notes, graphs, re-

sponses to literature, and information collected in graphic organizers, to name but a few. 

These writing samples are intended to show how student writing can be assessed using the 

NWT-ELA writing standards. The samples were selected from student  writing from across the 

NWT. No one sample can accurately match every writing standard, so a number of samples 

have been included. When assessing student writing (either for or of learning) it is important to 

remember to use a variety of samples. The more samples you use, the more you can be confi-

dent in your observations. 
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Grade One Writing 

Students begin with simple drawings and labels then move to written descriptions and stories. By the end of grade 

one, students are able to write in several genres (narrative, expository, letters, and poetry). They use previously mod-

eled forms, and often follow familiar sentence patterns. Although conventions are still not consolidated (there will still 

be approximated spelling and other errors), the intent to communicate should be clear. Content usually is focused on 

personal experiences, as well as areas of personal interest. Students begin to make connections between their own 

prior knowledge and experiences and new learning. They also begin to paraphrase information found in texts, as well 

as beginning to put ideas and information into sequential formats. Beginning writers will use initial/final consonant 

combinations along with some medial vowels, expand their sight word base, and use classroom environmental print. 

Word walls, posted charts and poems, big books, familiar texts, name cards, theme words, and other sources of text 

all contribute to the development of independent writers in Grade One. Students also need lots of opportunity to write 

ï shared and interactive writing, guided writing, and independent writing time. It is also important for students to have 

choice in their writing ï in topic, in genre, or both  They also begin to expand their ability to sort ideas and information, 

and begin to use graphic organizers such as K-W-L, RANN, and ñbeginning-middle-endò charts.   
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Grade 1 Sample 1 

Description: This sample is a basic list. It would ap-

pear that the author has used a Word Wall or other 

environmental print to create the list. This a common 

self-directed writing activity in Kindergarten and early 

grade 1. 

APPROACHING STANDARDS 

Rubric qualities: 

- topic usually reflects personal experiences or ideas 

from classroom study 

- writing stays on topic 

- writing makes sense independent of context-setting illustration 

- writing is modeled on familiar organizational structure (list) 

- uses words related to topic 

- maintains phrase format 

- errors may be distracting but basic communication is understandable 

Sample 2 

Description:  This sample shows a diagram 

and labels representing the authorôs house 

plan. The labels show a mixture of approxi-

mated and conventional spelling. It shows a 

good understanding of the use of illustra-

tions and captions/labels to convey infor-

mation. 

APPROACHING STANDARDS 

Rubric qualities:  

- topic usually reflects personal experienc-

es or ideas from classroom study 

- writing stays on topic 

- writing is modeled on familiar organiza-

tional structure 

- uses words related to topic 

- maintains phrase format 

- uses a mixture of approximated and con-

ventional spelling 

- errors may be distracting but basic com-

munication is understandable 
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Grade 1 Sample 3 

Sample 4 

Description: This sample shows a survey, with a question, col-

lected data, and a concluding statement. The data collection 

shows an understanding of setting up a chart and using tally 

marks. The concluding statement also shows an understanding 

of the purpose of a surveyðdrawing a conclusion from the col-

lected data. 

APPROACHING STANDARDS 

Rubric qualities: 

- topic usually reflects personal experiences or ideas from 

classroom study 

- writing stays on topic 

- writing makes sense independent of context-setting illustra-

tion 

- writing is modeled on familiar organizational structure 

- uses words related to topic 

- uses simple declarative sentences 

- uses a mixture of approximated and conventional spelling 

- capitalizes first letter of names, ñIò, and the beginning of sen-

tences 

- errors may be distracting but basic communication is under-

standable 

Discussion:  This sample is a response to the picture book 

Moiraôs Birthday.  It uses a standard sentence stem to start 

each sentence (ñMy favourite partéò). The two sentences 

are not connected in any way, but stand as two separate 

ideas. The illustration supports the response but is not nec-

essary to make sense of the response. 

APPROACHING STANDARDS 

Rubric qualities: 

- topic usually reflects personal experiences or ideas from 

classroom study 

- writing stays on topic 

- content is a simple description 

- writing makes sense independent of context-setting illus-

tration 

- writing is modeled on familiar organizational structure 

- uses words related to topic 

- uses simple declarative sentence patterns 

- uses a mixture of approximated and conventional spelling 

- capitalizes first letter of names, ñIò, and the beginning of 

sentences 

- uses periods at the end of sentences. 

- errors may be distracting but basic communication is un-

derstandable. 
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Grade 1 Sample 5 

Description:  This sample is a comic strip interpretation of the song ñSnoopyôs Christmasò. Some parts are taken 

from the song (ñland behind enemy linesò, ñthis is the endò), and some are inserted by the author. The use of ex-

pressions such as ñmwa ha haò and the growling ñgrrrrò add interesting detail and voice to the piece. The illustra-

tions are an integral part of the piece; the sample also assumes some background knowledge of the song itself, 

otherwise the piece is hard to comprehend. 

MEETING STANDARDS 

Rubric qualities: 

- topic usually reflects personal experiences or ideas from classroom study 

- writing stays on topic 

- content is a simple sequence of events 

- writing includes a few details 

- writing is modeled on a familiar organizational structure (comic strip) 

- uses words related to topic 

- uses descriptive words to create an image 

- maintains phrase format and tense 

- writing is individual 

- writing engages audience 

- uses a mixture of approximated and conventional spelling 

- capitalizes first letter of names, ñIò, and beginning of sentences 

- errors may be distracting but basic communication is understandable 
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Sample 6 Grade 1 

Description:  This sample is a note to 

a teacher. It is somewhat different in 

tone from a regular journal entry be-

cause it includes a greeting and 

question for the teacher, as well as 

information that the author wishes to 

share. This author is learning English 

as a second language, which ex-

plains the inaccurate preposition use 

as well missing words and other er-

rors. The conventions (other than 

grammar) are strong, and the mes-

sage is understandable. 

MEETING STANDARDS 

Rubric qualities: 

- topic usually reflects personal experiences or ideas from classroom study 

- writing stays on topic 

- content is a simple description 

- writing makes sense independent of context-setting illustration 

- writing is modeled on familiar organizational structure (note) 

- uses words related to topic 

- uses simple declarative sentence patterns 

- writing is individual 

- uses a mixture of approximated and conventional spelling 

- capitalizes first letter of names, ñIò, and beginning of sentences 

- uses periods at the end of sentences 

- errors may be distracting but basic communication is understandable 

Sample 7 
Discussion:  This sample is a graphic organizer; it is a combi-

nation of computer work (creating the graphic organizer) and 

filling in the information by hand. It is likely that the categories 

(How they look, What they eat, Where they live) were either 

given by the teacher or developed together by the class. The 

approximated spelling in this piece shows interesting applica-

tion of both phonics skills (ñnectrò, ñaticsò and an awareness of 

certain spelling rules (ñfrootò, ñtreseò, ñtineaò) 

MEETING  STANDARDS 

Rubric qualities: 

- topic usually reflects personal experiences or ideas from 

classroom study 

- writing stays on topic 

- writing includes a few details 

- writing makes sense independent of context-setting illus-

tration 

- writing is modeled on a familiar organizational structure 

(graphic organizer) 

- uses words related to topic 

- maintains phrase format 

- writing is individual 

- uses a mixture of approximated and conventional spelling 

- errors may be distracting but basic communication is understandable 
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Grade 1 Sample 8 

Discussion:  This sample is a summary of the picture 

book Something From Nothing. The response fol-

lows a consistent sentence stem pattern 

(ñGrandfather madeéò) with some variation  in the 

predicates (using ñJosephò and ñwonderfulò in differ-

ent sentences). The conclusion is basic, but does 

reflect the events in the story. The conventions in 

this sample are strong. 

 

EXCELLING AT MEETING STANDARDS 

Rubric qualities: 

- topic usually reflects personal experiences or ideas 

from classroom study 

- writing stays on topic 

- content is a sequence of events 

- writing includes a few details 

- writing makes sense independent of context-setting 

illustration 

- writing is modeled on familiar organizational struc-

ture  

- uses words related to topic 

- uses descriptive words 

- uses simple declarative sentence patterns 

- writing is individual 

- uses a mixture of approximated and conventional 

spelling 

- capitalizes first letter of names, ñIò, and beginning 

of sentences 

- uses periods at the end of sentences 

- errors may be distracting but basic communication 

is understandable 
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Sample 9 Grade 1 

Continued on next page 
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Sample 9 (contôd) Grade 1 

Discussion:  This sample is an independently writ-

ten ñpicture bookò, based on the familiar format of 

a picture and accompanying one or two sentences 

of text on each page. Each page tells about a dif-

ferent aspect of the topic. Some of the information 

sounds like it has been copied from another 

source, however the spelling and layout  seem to 

indicate that the text is being written independent-

ly. This sample shows good understanding of the 

text features in this kind of textðtable of contents, 

page numbers, and page layout and organization. 

Spelling shows use of phonics (ñgratò), as well as 

spelling patterns (ñbaybieò, ñcoldeò); most of the 

text uses conventional spelling. The vocabulary is 

quite sophisticated, as is some of the sentence 

structure, including the use of a question (ñCan 

you guess..?ò) and incorporated lists. 

EXCELLING AT MEETING STANDARDS 

Rubric qualities: 

- topic usually reflects personal experiences or ide-

as from classroom study 

- writing stays on topic 

- content is a simple description 

- writing includes a few details 

- writing makes sense independent of context-

setting illustration 

- writing is modeled on familiar organizational struc-

ture (picture book) 

- uses words related to topic 

- uses descriptive words 

- uses simple declarative sentences 

- writing is individual 

- writing engages audience 

- uses a mixture of approximated and conventional 

spelling 

- uses periods at the end of sentences 

- errors may be distracting but basic communication 

is understandable 
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Grade Two Writing 
 
Students in Grade Two begin to expand their audiences and learn to use writing in varied ways, including sharing in-
formation and ideas, telling stories, persuading others, and using language to create images for others. Drama and 
readersô theatre are popular choices with grade two students. Content begins to extend beyond self and family, to 
include things from the community, as well as ideas and extensions of modeled text (books, films, TV, and other 
sources of text), memories, and opinions.  Students experiment with a wider variety of modeled forms and genres. 
There is usually a logical organizational sequence to the piece. Teachers need to continue to model through shared 
and guided writing. Grade Twoôs can sustain longer periods of writing, and need longer, uninterrupted blocks of time 
to work on projects. As in previous years, students continue to need choices in topic, genre, or both. Grade Two writ-
ing becomes easier to read throughout the year as students gain further control over writing conventions, however it 
is important to remember that some approximated spelling is still to be expected. Continued time for reading aloud 
each day to students is also very important. Teachers can create mini-lessons using material taken from favourite 
read-alouds to illustrate such concepts as descriptive language, compound sentences, showing rather than telling 
details, etc. Students begin to experiment with new vocabulary, sentence patterns, and organizational sequences. 
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Sample 1 Grade 2 

Discussion: This sample shows a telephone listða first draft  that in-

cludes spelling corrections and then a final draft that has the infor-

mation in an easier-to-read set of columns. The final draft shows an 

understanding of some of the text features that are important to this 

kind of list (straight lines, aligned columns). A more developed piece 

might also have included spacing between lines to make the infor-

mation easier to read, as well as listing the names in alphabetical order. 

 

APPROACHING STANDARDS 

Rubric qualities: 

- topic is clear 

- writing stays on topic 

- title gives topic 

- follows organizational structure appropriate to form 

(telephone list) 

- word choice is appropriate for intended audience 

- maintains phrase format appropriate to organizational 

pattern 

- errors may be distracting but basic communication is 

understandable 

Sample 2 
Discussion: This sample is an example of a set of ñHow TOò instruc-

tions, with accompanying illustrations. There are good examples of  

text features, including numbering the steps and then also number-

ing the illustrations that match each instruction. Some of the approxi-

mated spelling is unclear on its own, but when matched to the illus-

tration and to the context of the piece, it becomes easier to decode. 

 

APPROACHING STANDARDS 

Rubric qualities: 

- topic is clear 

- writing stays on topic 

- content is a collection of ideas 

- middle follows topic 

- follows organizational structure appropriate to form (ñHow Toò) 

- may have conclusion 

- word choice is appropriate for intended audience 

- maintains phrase format appropriate to organizational pattern 

- writing engages audience 

- sometimes uses periods, question marks, and exclamation marks 

- errors may be distracting but basic communication is understandable 
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Sample 3 Grade 2 

Discussion: This sample is a 

beginning-middle-end retelling 

of a familiar story, The  piece 

has most of the story in the 

ñendò section, indicating that 

the author does not yet have a 

solid understanding of  middle 

and ending. The first two sec-

tions have good sentence 

structure and a good transition, 

but the final panel becomes 

somewhat confusing.  

 

APPROACHING STANDARDS 

Rubric qualities: 

- topic is clear 

- writing stays on topic 

- content is a collection of ideas 

- writing includes simple details 

- middle follows topic 

- follows organizational structure appropriate to form 

- word choice is appropriate for intended audience 

- uses words related to topic 

- uses conventional spelling for most familiar or high frequency words 

- sometimes uses periods, question marks, and exclamation marks 

- errors may be distracting but basic communication is understandable 

Discussion: This sample is a 

comparison using a Venn dia-

gram.  The items in each circle 

are basic, but do offer a compari-

son between the two tales. The 

structure of the notes is incon-

sistent; some are in point form 

and some are in sentences. This 

is not uncommon in Grade 2.  

APPROACHING STANDARDS 

Sample 4 

Rubric qualities: 

- topic is clear 

- writing stays on topic 

- content is a collection of ideas 

- title gives topic 

- follows organizational structure appropriate to form 

- word choice is appropriate for intended audience 

- uses conventional spelling for most familiar or high frequency words 

- errors may be distracting but basic communication is understandable 
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Sample 5 Grade 2 

Sample 6 

Discussion This sample is a timeline showing the development of baby rabbits. The timeline is meant to reflect the 

first 6 weeks of development, but it appears the author struggled a bit with what were perhaps arbitrary time cate-

gories (weeks 4 & 5 say basically the same thing, and week 6 moves ahead by several months). This may reflect 

a lack of knowledge on the part of the author (being unable to record specifics for each week) or a wish to make 

the timeline run from ñbabyò to ñadultò. The illustrations support the notes for each category to begin with, but then 

taper off as the information becomes more vague. This difficulty in sustaining focus throughout the piece is not 

uncommon in Grade 2ðmany pieces start strongly but weaken by the end. 

APPROACHING STANDARDS 

Rubric qualities: 

- writing stays on topic 

- content is a collection of ideas 

- middle follows topic 

- follows organizational structure appropriate to form 

(timeline) 

- word choice is appropriate for intended audience 

- writing engages audience 

- uses conventional spelling for most familiar or 

high frequency words 

- sometimes uses periods, question marks and 

exclamation marks 

- errors may be distracting but basic communica-

tion is understandable 

Discussion: This sample is a thank-you note. It uses a standard 

greeting and closure, and lists several ideas in the body. The 

writing sounds somewhat stilted, possibly because of the sen-

tence stems being used (ñThank you foréò, ñMy favouriteéò). 

Many students still rely on sentence stems in Grade 2, until they 

become more familiar with a specific format for writing. There is 

evidence of some understanding of letter conventions (greeting 

with end punctuation, information in body, final idea, and closure 

on a separate line). 

MEETING STANDARDS 

Rubric qualities: 

- topic is clear 

- writing stays on topic 

- content is a collection of ideas 

- title or opening sentence gives topic 

- middle follows topic 

- follows organizational structure appropriate to form (letter) 

- may have conclusion 

- word choice is appropriate for intended audience 

- writing engages audience 

- uses conventional spelling for most familiar or high frequency words 

- sometimes uses periods, question marks, and exclamation marks 

- errors may be distracting  but basic 

communication is understandable 
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Sample 7 Grade 2 

Discussion: This sample is a note to a student, intended to address a be-

havior issue on the playground equipment.. It clearly states the issue, of-

fers a suggestion, and provides an incentive for the requested behavior. 

The note also uses a salutation and closing. There is original vocabulary 

(ñjust too muchò, ñYouôre our friend but sometimes you get a bit bossyò) 

and clear voice. The opening sentence may be confusing to anyone not 

familiar with primary playground equipment (tire swings), but the confusion 

is cleared up by the second sentence. 

MEETING STANDARDS 

Sample 8 

Rubric qualities: 

- topic is clear 

- writing stays on topic 

- content is a collection of ideas 

- middle follows topic 

- follows organizational structure appropriate to form (letter) 

- may have conclusion 

- word choice is appropriate for intended audience 

- uses words related to topic 

- uses a variety of simple sentence patterns 

- writing engages audience 

- uses conventional spelling for mort familiar or high frequency words 

- sometimes uses periods, question marks, and exclamation marks 

- errors may be distracting but basic communication is understandable 

Discussion:  This sample is a response to the picture book Mur-

mel, Murmel, Murmel. It provides the title, author, and illustrator on 

one side, and a brief ñteaserò about the book on the other. This 

demonstrates a deeper level comprehension than a retelling or 

summary; it also requires a strong understanding of the process of 

ñshow not tellò in writing. The back of the postcard also shows an 

understanding of the format requirements of this specific structure. 

MEETING STANDARDS 

Rubric qualities: 

- topic is clear 

- writing stays on topic 

- content is a collection of ideas 

- middle follows topic 

- follows organizational structure appropriate to form (post card) 

- word choice is appropriate for intended audience 

- uses a variety of simple sentence patterns 

- writing is engaging 

- uses conventional spelling for most familiar or high frequency 

words 

- sometimes uses periods, question marks, and exclamation 

marks 

- errors may be distracting but basic communication is under-

standable 
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Sample 9 Grade 2 

Sample 10 

Discussion: This sample is a 

response to one of the books 

in the ñMagic Treehouseò 

series. It is a description of 

each of the three main char-

acters. Each section is titled 

and has three simple state-

ments. The content is factu-

al, and while it is basic, it 

does tell key ideas about 

each character. The sen-

tence structure is very basic. 

 

MEETING STANDARDS 

Rubric qualities: 

- topic is clear 

- writing stays on topic 

- content is a collection of ideas 

- writing includes simple details 

- title gives topic 

- middle follows topic 

- follows organizational structure appropriate to form 

- word choice is appropriate for intended audience 

- uses words related to topic 

- writing engages audiences 

- uses conventional spelling for most familiar or high frequency words 

- sometimes uses periods, question marks, and exclamation marks 

- errors may be distracting but basic communication is understanda-

ble 

Discussion: This sample shows a com-

parison chart with information on three 

different bear species. Each entry in each 

column is connected to the parallel ones 

in the other two columns, although this 

organizational strategy becomes con-

fused when the food entry for the black 

bear takes up two lines. To be really ef-

fective, the chart should also have cate-

gories down the left margin, to clarify the 

information, but since this appears to be a 

self-generated chart, itôs very well done 

for Grade 2. 

MEETING STANDARDS Rubric qualities: 

- topic is clear 

- writing stays on topic 

- content is a collection of ideas 

- title gives topic (chart headings) 

- middle follows topic 

- follows organizational structure appropriate to form 

- word choice is appropriate for intended audience 

- uses words related to topic 

- maintains phrase format appropriate to organizational 

pattern 

- uses conventional spelling for most familiar or high 

frequency words 

- errors may be distracting but basic communication is 


