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Text Elements and Techniques (Reading) 
 
 Narrative Expository  Poetry Letters Techniques 
Kgn - beginning-middle-end 

- characters 
- content - description (senses) 

- rhyme 
- repetition 
- onomatopoeia 
- alliteration 

- greeting 
- message 
- signature 
- email address 
- name 
 

- type size 
- photographs 
- illustrations 
- colour 
- colour-coded words 
- book covers 
- music, sound 
- volume 
- imagery 

One - beginning-middle-end 
- main character 
- setting (place) 
- sequence 

- title 
- content 
- logical organization 
(sequential, categorical) 
 

As above, plus… 
- similes 

- date 
- greeting 
- message 
- closure 
- signature 
- personal and sending 
address on envelope 
- email address 

- font 
- type size 
- photographs 
- illustrations and captions 
- colour 
- colour-coded words 
- opening shots in videos 
- book covers 
- graphics (charts and 
map) 
- music, sound 
- volume 
- imagery 

Two - beginning-middle-end 
- main character 
- setting (time and place) 
- sequence of events and 
problems 

As above, plus… 
- graphics (charts, maps, 
diagrams) 
- publication information 

As above, plus… 
- personification 

As above, plus… 
- business letters 
  - header 
  - inside address 
  - salutation 
  - message/body 
  - closure 
  - signature 
  -  personal and sending 
address on envelope 

As above, plus… 
- lighting and colour 



 

Text Elements and Techniques,  June/07 

 
 Narrative Expository  Poetry Letters Techniques 
Three - beginning-middle-end 

- main/minor characters 
- setting (time and place) 
- sequence of events 
(problem/solution) 

- title 
- content (topic, related 
information and details, 
summaries) 
- logical organization 
(sequential, categorical, 
cause/effect relationships) 
- graphics (charts, amps, 
diagrams) 
- publication information 

As above, plus… 
- rhythm 

As above As above, plus… 
- costumes and props 

Four - beginning-middle-end 
- main/minor characters 
- setting (time and place) 
- sequence of plot (problem, 
rising actions, climax, 
falling action, resolution) 

- title 
- content (topic, related 
information and details, and 
summaries (topic sentence, 
supporting sentences or 
details, conclusion), related 
vocabulary) 
- logical organization 
(sequential, categorical, 
cause/effect relationship, 
comparison/contrast, 
problem/solution, 
descriptive) 
- graphics (charts, maps, 
diagrams) 
- publication information 

- description (senses) 
- rhyme 
- repetition 
- similes 
- metaphor 
- onomatopoeia 
- alliteration (tongue 
twisters) 
- personification 
- rhythm 

Personal 
- greeting 
- message 
- closure 
- signature 
- postscript 
- personal and sending 
address (envelope) 
Email 
- email address 
- greeting 
- message 
- closure 
- name 
Business 
- heading 
- inside address 
- salutation 
- message/body (language 
to fit context) 
- closure 
- signature 
- personal and sending 
address (envelope) 

- font 
- type size 
- photographs 
- illustrations and 
captions 
- colour 
- colour-coded words 
- opening shots in videos 
- book covers 
- graphics (charts, maps, 
diagrams, figures, tables, 
timelines) 
- music/sounds 
- volume 
- imagery 
- lighting and colour 
choice 
- costuming and props 
- arrangement 
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Five - main/minor characters 

- setting (time and place) 
- sequence of plot (problem, 
rising actions, climax, falling 
action/resolution) 
 

- title 
- content (topic, related 
information and details, 
summaries, conclusions, 
related vocabulary) 
- logical organization – 
as above 
- graphics – as above 
- publication 
information 
- perspective 

- description (senses) 
- rhyme 
- repetition 
- similes 
- metaphor 
- exaggeration/ hyperbole 
- onomatopoeia 
- alliteration 
- personification 
- rhythm 

As above As above, plus…. 
- action (fast, slow) 
- expression 
- humour (physical, situational, 
visual) 
- tone and mood 
- point of view 
- flashback/foreshadowing 

Six - main/minor characters 
- setting (time and place) 
- sequence of plot (background 
information, problem, rising 
actions, climax, falling 
action/resolution/denouement) 
- theme 
 

- title 
- content – as above 
- logical organization – 
as above, plus… 
thematic 
- graphics – as above 
- publication 
information 
- perspective 

As above, plus … 
- overstatement, 
understatement 

As above As above, plus… 
- symbolism 

 
 


